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Chapter 1. Updating from the Internet 

1.1 Introduction  

The Candy System can be updated from within the system. 

Do this:  

Open Candy, Click Support > Update Candy  

 

 

 

 

 

 

 

 

Select Download the latest system , then  

 

 

 

 

 

 

 

Select the closest Server to download from then click  
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Click  to initiate download  

 

 

 

 

 

Click   

 

 

 

 

 

 

 

Click    to install  version xxxxxxx . 
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Chapter 2. Starting Up 

2.1 Starting Candy  

Start the System from the windows desktop by double clicking on the Candy shortcut.  

 

Complete the user Login with your User Name, Initials and Company name. 

 

      

 

 

 

 

2.2 Company Manager  

 

This is the top-level menu in the system where a maximum of 24 companies can be created. 

 

               

 

 

 

 

 

 

 

 

 

 

For example, if you are tendering in a joint venture with another firm, you can create a brand new 

company for that bid.  

To select a company, position the cursor on the required company and use Enter or Double click .  
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2.3 Create a New Company  

 

Do this  

Click the Company  > New > Company  menu 

 

                     

 

 

 

 

 

 

 

 

 

 

Edit the company name to read òCCS Training Companyó, click . 

 

                        

 

 

 

 

 

 

 

 

 

 

Note:  You may enter a Company Code and a Password for your company 
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The company òCCS Training Companyó has now been created. 

                                            

 

 

 

 

 

 

 

 

 

 

2.4 Job Manager  

Double click  on the òCCS Training Companyó to access the Jobs in the company.  

 

                                                

 

 

 

 

 

 

 

 

 

 

The job manager generates a new header and new job automatically.  You may create up to 99 

jobs within a company that can be copied, renamed, deleted and backed up using the Job menu or 

using the Right-click Menu. 
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2.5  Create a new Job  

Do This 

Click the Job > New Job menu 

 

 

 

 

 

 

 

                                           

Edit the job name to read òWaste Water Treatment Worksó and then click . 

 

                                                  

 

 

 

 

 

 

 

 

 

 

Note:  You may designate a Job Code and Password for your job 

                                                

 

 

 

 

 

 

 

Open the job by double clicking on the job or by clicking . 
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2.6 Recover the CCS Demo Job 

From the Job Manager click Job >  Backup/recover job  >  Recover into a NEW job  >  from file  

 

 

 

Recover the Ventshaft and Substation Contract using the following directory on the Candy 

Installation CD <CD Drive>/FSCOMMAND/Demo Jobs /Ventshaft and Substation Contract  
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Click  to confirm  

 

 

 

 

 

 

 

 

 

 

 

 

Click on  to access the Ventshaft and Substation Contract. 
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2.7 System Registration  

To use Candy, the system must be registered with CCS. 

If your system has not been registered, the system registration dialogue box will be displayed as a 

broken key. 

  

 

 

 

 

 

 

 

 

The registration process is completed telephonically using a set of unlocking codes. If the system 

has been registered, the job selector will be displayed.  

 

CCS will allow prospective clients a free trail licence to assess the software. 

 

Please contact the nearest CCS office: 

South Africa  

Tel: 086-11-CANDY (RSA only) 

Tel: +27 12 643 0380 (International) 

Australia  

+64 212 833 822 

Indi a 

Cochin: +91 484 411 4141 

New Zealand  

Auckland: +64 212 833 822 

Portugal  

Lisbon:+351 (91) 724 1305 

Porto:+351 (91) 861 9171 

United Arab Emirates (Dubai)  

Dubai: +971 4 2676115/2676490 

United Kingdom  Bournemouth: +44 (1202) 582 653 

Glasgow: +44 (1505) 506 118 
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Chapter 3. Candy User Interface 
 

 

 

 

 

 

 

 

The Candy user interface consists of four main sections namely: Title bar, Application Tabs, 

Application Menus & Toolbars . 

3.1 Candy Navigation  

 

 

Candy button  To select the job manager, system settings and to exit the 

software 

System toolbar  Job manager and system settings toolbar buttons 

Title Bar  Displays the company and job you are working in 

Candy version  
Displays the software version installed on the computer and 

displays the system information 

Application  tabs To select the Various Candy applications  

Application menu  Displays the menus of the application selected 

General menu  Menu for Utilities & Help including telephone list, daily dairies, 

card games, help files, licence registration, support information 

& a website link to Update the Candy version  

General toolbar  Displays general tool buttons for use on all applications 

Application toolbar  Displays shortcuts specific to the application selected. This tool 

bar changes when a different application tab is selected 

Customise  Toolbar  
To select the toolbar buttons displayed on the different 

toolbars 

  

 

 

System Toolbar Title Bar Application Tab 

General Toolbar Application Menu Application Toolbar  

Candy Version 

General Menu Customise Toolbar 

Candy Button 
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3.2 Document Navigation  

Do this  

To add the Standard Bill of Quantities Document to the Document Manager click on 

Documents>Estimating Documents  then click  and Select 1.1 Standard Bill of Quantitie s 

and confirm  then click  to open the document .  

 

 

                         

 

 

 

Document Title  The name of the document 

Split screen 

buttons  

Resizes the document to the top or bottom half  of the screen. 

Escape Go back to the previous menu. 

Document  menu  The menus available for this document 

Document toolbar  Tool buttons for larger or smaller screen fonts, line deletion, find 

& replace, export to Excel and print screen.  

Select all r ecords  Selects all records in the Bill of Quantities. 

Function Buttons  These buttons relate to the function keys on the keyboard. 

Namely; Calculate (F12), Worksheet (F11) and Go to Page (F10). 

NB: If the rates and heading totals require re-calculation, click 

the red calculate button. 

Record selector  Selects the entire record. Right click to display the record menu 

Column Selector  Selects the entire column. Right click to display the column menu 

Page Navigation 

Buttons  

Scrolls between different pages namely; first page, previous 

page, next page and last page of the bill. 

Document Menu Split Screen Buttons Document Toolbar Document Title 

Select all 

records 

Escape 
Column 

Selector 

Record 

Selector 

Function Buttons 
Page Navigation 

Buttons 
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3.3 Right click menu  functions  

The menu functions in Candy are context sensitive; therefore, specific tasks can be performed 

directly on the documents cell, record, or column by right clic king for additional options.  

In a cell:  

 

 

 

 

 

 

 

 

 

 

 

 

 

In a record selector : 
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In a selected column : 

 

 

 

 

 

 

 

 

 

 

 

3.4 Customising the System  

 

The (brown hammer)  icon or right -clicking on the Candy desktop enables desktop 

customisation. 

Fonts 

Change the font, style and size for various areas of the system.  You may find that the view is 

limited in a document, for example the Bill of Quantities, and may need to adjust your fonts later.  
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Documents  

Colours can be selected for cursors and input fields on documents and level headings. 

 

                                  

  

 

 

 

 

 

 

 

 

Tool buttons  

Frequently used shortcuts keys can be activated here by applying ticks or removing ticks 

Do this:  

 

Select utilities tool buttons to activate the system tools   
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Folders and Paths  

This sheet holds various folder paths used by Candy.  The paths may be entered manually or 

located by using the Browse button. 

 

                                        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Candy system can be configured on the network by setting up the folders and paths.  The 

following paths can be set as below:- 

Common backup s ð to set the path to the Common folder used by all the users wishing to backup 

data on the organisationõs network. (The backed up data can be recovered by other users) 

Archived backups - to set the path to the Archived folder for the individual user who wishes to 

backup data on the organisationõs network. (The backed up data can only be recovered by the 

individual user) 

Candy network master s ð To set the path for a master network company enabling users to access 

the master library job centrally 

Microsoft Excel  - the path pointing to Excel for exporting Candy data directly to Excel. 

 

 

 

 

 

 

 

 



Candy Construction Estimating and Valuations  Candy User Interface 

17 

 

3.5 Keystrokes, Icons and Mouse Functions  

Mouse Functions  

Note : This table assumes that the mouse buttons are configured for a right-handed user. 

 

Mouse action  Function  

Left-click On an Active Document - moves the cursor line to and positions the editing 

cursor at the mouse pointer.  On an Inactive Document - Turns the document 

Active and acts as above.  

Right-click On an Active Document, calls up the context menu. 

Double Click Fetch another document, i.e.: Double Click on a Net Rate calls up the 

Worksheet. 

Row Record 

+Left-click 

Select a line of data for Dragging and Dropping. 

Row Record 

Shift+Left-click 

Marks the Start and End of a Range of records for Dragging and Dropping. 

Alt+Left -click Set an Alternate document. 

 

Keystrokes  

This is a list of the Editing and Cursor Movement Keystrokes, with a brief explanation of the 

function, and the equivalent Icon if available. 

Note:  Normal Windows shortcut keys can be used e.g. Ctrl C ð Copy, Ctrl V ð Paste etc. 

 

 Shift+Esc(ape) Returns to the job selector 

 Esc(ape) Returns to the previous menu 

 Ctrl+Tab Moves the document currently on top to  behind all other documents.  

 Ctrl+Insert Inserts a new line at the cursor position 

 Ctrl+Del Deletes the current line at the cursor 

 Tab Moves the cursor forward to th e next Field. Shift+Tab moves the cursor 

backwards. 

 Home Moves the cursor to beginning of the field 

 End Moves the cursor to the end of the field 

 Ctrl + >  Move to the next page  

 Ctrl + <  Move to the previous page 
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 Ctrl+Page Up  Takes you to the first line of the first page of a document 

 Ctrl+Page Down Takes you to the first line of the last page of a document 

 Ctrl+Enter Split the line at the cursor position  

 Backspace Deletes one character at a time 

 Ctrl+Backspace Deletes one word at a time 

 Ctrl+Left-arrow Bubble Up - move the current line up  

 Ctrl+Right-arrow Bubble Down - move the current line down  

 Ctrl+Up-arrow Collapse level headings (to hide all text under headings) 

 Ctrl+Down-arrow Expand level headings  (to show all text under headings) 

 Shift+Ctrl+Down -

arrow 

Opens all sub headings within the cursor position heading  

 Shift+Ctrl+ Up-

arrow 

Closes all sub headings within the cursor position heading  

 Ctrl+Space Bar Open all headings completely 

 Shift+Ctrl+Space 

Bar 

Close all headings completely 

 Ctrl+R Pick Up the current Line 

 Shift+Ctrl+R 

(Ctrl+D) 

Drop (insert) Lines picked up using Ctrl+R at the current line 

 Ctrl+U Turn current line to UPPERCASE letters 

 Ctrl+L Turn current line to lowercase letters 

 Ctrl+T Turn current word to Sentence case 

 Ctrl+K Copy the Field above  

 Ctrl+J Copy the Field above and moves cursor down one line 

 Alt+Del  Close the active Document. 

 Shift+Alt+Del  Close All Documents. 

 Ctrl+Z Undo.  

Note:  As soon as the cursor is moved off the line, the line is stored 

and the undo button will not function  
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Chapter 4. Importing the Bill of Quantities 

A bill of quantities can be created by: 

¶ Typing the Bill in manually 

¶ Copying items from a previous Bill of Quantities, which is called a òMasteró. 

¶ Importing an entire Bill from an external file, e.g. Excel, or WinQS, provided by the client or QS 

 

We are going to create the Bill of Quantities below by i mport ing these Bill pages from Microsoft 

Excel. 
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4.1 Access òWaste Water Treatment Worksó 

 

Do th is: 

Return to the Job Manager   , click on òWater Waster Treatment Worksó and Click on  to 

access the job.   

 

 

 

 

 

 

 

 

 

 

4.2 Setting up a new estimate  

 

Do this:  

Click the Bill Prep  > Bill Importing   
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The New Estimate setup dialog appears when accessing the job for the first time. The estimate 

setup dialog is used to select a Master and entering the tender details.  

 

In this instance, there is no previously priced job that can be used as a Master for pri cing òWaste 

Water Treatment Worksó.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

Do this:  

Since there are no previous jobs and no Master, ensure that the Master  selection  checkbox is not 

ticked then click . 

 

An explanation of Masters  

A òMasteró is simply a library, another previous job from which bill items, resources, definitions 

and other information may be copied into the current job.  

Any job may be used as the Master for the current job. Typically, an estimator will create a 

special Master, which will be the source of standard information for use in other jobs.  

Proper use of Masters can have a major impact on the speed of creating and pricing an 

estimate.   
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4.3 The Bill Importer document  

 

A  Bill document exists in Candy for importi ng Bills.  The Bill Importer document contains all the 

tools required to import and format the Bill.  

There are no bill items at present. Copy a Bill from an Excel spreadsheet and paste it into this 

document. 
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4.4 Importin g a BOQ from an Excel spreadsheet 

Copying  all the Bill data in the Excel spreadsheet  to the clipboard  

Do this:  

Open the Excel file and select all the data using Ctrl -A or using the global button.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Right Click on the selected range and Copy (or Ctrl-C) to copy t he Excel data to the clipboard. 
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Pasting the bill from the clipboard  

Return to Candy.  On the Bill Importer document , and choose 

 

Tools > Import  Bill > Paste bill from clipboard  (or Ctrl-V) 
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The Column Selection dialog  box appears.  Identify the Item number, Description, Unit and 

Quantity.  Click the item in the list on the left that  identifies the column under the big grey arrow.  

The arrow will move to the next column.  Click  when completed. 

 

The bill import indicates that 18 items were imported.  
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The Bill Importer document shows the imported items.  
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Repaginat ing  the bill  

The original Bill contained two pages; our imported  bill  consists of one long bill page.  Page Break 

marks need to be set in the Paginate  column for all the items starting on a new Bill page.  

 

Repaginate the Bill to see the page breaks. Note that all  metalwork items must be on page 2. 

 

Do this:  

To set a page break on H.D. Bolts and miscellaneous metalwork  right -click in the paginate 

column for this item , and choose Set page break marks  

 

 

 

 

 

 

 

 

 

 

Click   to the confirmation dialog . 

 

 

The ò+ó represents the page break mark. 

 

 

 

 

Repaginate the bill.  Right click on the New Page No. column header and select Paginate the Bill  

 

 



Candy Construction Estimating and Valuations  Importing the Bill of Quantities  

28 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click  to confirm the repagination...  

 

 

 

 

 

 

êand click  to confirm the acceptance of the pagination process. 
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The bill has now been imported and the corresponding/required page breaks set. Now close this 

document 
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4.5 The Estimating Document Manager  

The Bill of Quantities can be viewed, edited and priced using various layouts in the Estimating 

Document Manager. 

Do this : 

Open the Bill Document Manager by clicking on Documents > Estimating Documents . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Document Manager contains a standard set of data and column layouts that may be copied, 

customised or renamed.  The layouts in the Document Manager are universal to all jobs in Candy.  

Any changes made to a document layout will be reflected in all jobs.  
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4.6 Changing comments to section headings  

 

All non-Bill items imported from an external file will be marked as comments.   Many of these can 

be converted to meaningful headings to improve the readability of the Bill .  

Do this : 

Open document 1.1 Standard Bill of Quantities  and change the first comment ( ) of each page 

to a Level 1 heading  by typing the number 1 in the Level column òLó (the first column).  As the 

level changes, the line colour will change to the colour for that level. 

 

Notice that both pages of the bill are shown.  The Candy bill can be displayed in a multi -page 

mode  (like this), or a single  page mode , where only one page is visible at a time. 

Do this:  

For simplicity in the next exercises, from the Bill document menu, click View > Single page bill  to 

get the one-page-at-a-time mode.  Now close the Bill document.

Section headings  

In a Candy Bill a hierarchy of headings can be created, allowing easier navigation of the Bill by 

opening and closing sections and generating summary pages in reports.  
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Chapter 5. Pricing the Bill Items 

The Bill items can be priced using plug rates , split  rates, or worksheets .  This chapter will cover 

pricing in Plug and Split rates.  The pricing type and other item information are  shown in the 

Attributes column .  Add this column to the Bill document.  

Do this:  

 

Open the Estimating Document Manager 

again (Documents > Estimating  

documents ), choose 1.1 Standard Bill of 

Quantities  and then click the  

button  to change the column layout.                       

             

 

Note:  The document manager contains 

different  layouts, and Not a Different Bill 

of Quantities .  

 

 

 

 

 

The column  pick list  

This type of dialog below is called a pick list .  Columns can be added from the left -hand Available  

list to the right -hand Selected list.  Notice that the Available  columns are grouped into headings.  

Double clicking on a heading opens or closes it. 

 

Open section 2 Bill Items . Choose 

column  

2.6 Attributes  and use the  to 

move the column to the Selected 

list.  

 

The column order can be changed 

with the 
 
and

 
 arrows. Move 

the Attributes  column to below 

the Units  column and click 

 to store the new 

column layout . 
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5.1 Plug Rate Pricing  

 

Plug rate pricing is done by simply plugging in a rate in the Net  Rate column for each item. In the 

Estimating Document manager, open 1.1 Standard Bill of Quantities . Note t he U in the new 

Attributes column shows that all the bill items are Unpriced. 

 

Price item òA    Clear Siteó by entering 10.00 in the Net Rate column. 

Every bill item will require a Trade Code when pricing.  

 

No Trade Codes currently exist in this job. Candy will 

allow the defining of  codes at this stage. 

Click  to define a new trade. 

 

In the New Trade dialog, enter an E for the code and the 

description as Earthworks  and click  to add 

Earthworks trade to the Trade Codes list below. 

 

Allocate the new Earthworks trade to the Clear site  bill 

item by selecting Earthworks and 
. 
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Note that PT is displayed in the Attributes column indicating that the Item now has a Plug rate and 

a Trade allocation. 
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5.2 Trade Definitions  

 

The Trade codes can be defined in the definitions menu.  Access the definitions menu by clicking 

on the blue hammer 
 

 on the Candy Toolbar. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select 1.1 Trades. Note the Earthworks trade was added when pricing Clear site.  Define the 

remainder of the trades by entering an Alphabetic letter as a trade code and a description. A 

maximum of 52 Trades may be defined. 
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5.3 Split rate pri cing  

 

Split Rate pricing must be done in a Split Bill of Quantities document that  shows the Net split rate 

columns. Open the document manager again and open 1.5 Split Rate Pricing . 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This warning will appear. 

The Split Bill of Quantities document 

cannot display the Net split rates because 

no Resource types  have been defined 

yet .  Resource types need to be defined.   

All definitions and settings for Estimating 

are to be found in the Definitions and Settings dialog.  
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Do this:  

 

Click Main > Definitions and Settings  (or ) and choose 1.2 Resource Types.  Type in these 

Resource types.  Up to 9 resource types can be defined. 

 

 

 

 

 

 

 

 

 

 

 

Go to the document manager again, customise document 1.5 Split Rate Pricing by adding in the 

Attributes  column as before, and then open the document. 

 

 

 

Note that the document can now display the newly defined Net Split Rate columns. 
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Price Item B  using split rates   

Remember to first allocate the Trade code by typing in the trade code òEó in the Trade code 

column 

 

  

 

 

 

 

 

Now enter 2.00 in Labour Split Rate column and enter 8.00 in Plant Split Rate column. 

 

Note the ST in the Attributes column indicating that the Item has a Split rate and a Trade. 
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Chapter 6. Pricing using Worksheets 
 

Note: Pricing using plug rate and split rate is not recommended because it only generates financial 

information for the job.   Pricing using Worksheets is the ideal method because it is priced from 

first principles using resources. Candy can be used to its full potential to generate b oth financial 

and engineering information.   

6.1 Price Codes 

Do this:  

Open the Document Manager and customise document 1.2 Pricing Bill  by adding in the 

Attributes column , as before but at the end of the layout, then open the document.  

This layout contains columns relating to the Price Code. 

 

Candy automatically created the Price Code for the first priced items.  

Example: 

The Bill item Clear site  on page 1 has a Price Code E00002 with a rate of 10.00.  By allocating, the 

same Price Code to any other bill items will price them using the Price Code rate, effectively 

speeding up the pricing process.  Pricing using Worksheets is made a lot easier if Trade codes are 

initially allocated to the relevant bill items.  

An explanation of Price Codes  

The Price Codeõs function  is to deal with the unit price of a bill i tem. To rate a bill item, a Price 

Code is entered against it and the bill item adopts the rate from the Price Code regardless if it 

was  generated, by plug rate, split rates or worksheet).  

The Price Code can be up to 8 alpha-numeric characters in length.  The first character of the 

Price Code must start with a Trade Code letter and the rest of the code is entirely up to you.  

Note that the Price Code has its own Description .  The description of the bill item is totally 

independent of the Price Code description.  Therefore, two items in the bill with different 

descriptions can be priced using the same Price Code.   Conversely, two items in the Bill with the 

same description can be priced using different Price Codes and therefore have different  rates. 
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6.2 Trade code allocation  

Allocate trade codes to individ ual bill items  

Do this:  

In item Cõs Trade code field, right -click and select Allocate Trade Codes . 

 

  

Select Earthworks and confirm. 

 

 

Allocate trade code to a range of bill items  

Do this:  

Click on item D in the trade code column and shift-click item H in the trade code column.  This 

highlights  the records in the selected range.  

Right-click on the selected range in the Trade code column and choose Allocate Trade codes from 

the menu.  
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Select Earthworks  and confirm. 

 

 

 

 

 

 

 

Click on  to accept the allocation of the           

Trade Codes 

 

 

The Earthworks Trade code has been allocated to all items on page 1. 

 

 

Using the same method, allocate trade code M to the metalworks bill items on Page 2. 
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6.3 Pricing using Worksheets  

 

Having allocated Trade codes pricing items are easier using worksheets.  Price item 1/C.  The 

worksheet allows for resource-based pricing.  The worksheet may contain up to 200 calculations.  

Do this:  

Place the bar cursor on item 1/C and click the  button at the bottom of the document.  

 

 

Explanation of Simple Resources  

For worksheet pricing, we need to create some resources. The Resource Types have already 

been defined, which categorise simple resources.  For example, Labour resources fall into the L 

resource type and material resources, such as stone, fall under the M  type  
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Create a resource within a Worksheet  

Do this:  

Create a resource by right clicking  on a blank line in the worksheet. Choose Edit/New resource  

from the menu. 

 

 

Enter the details for the new resource in the Resource Input dialog as shown below. 

 

 

Click . 
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The resource description and rate is now displayed on the worksheet.  The resource is 5.25/hr and 

the bill item is per m3.  Enter the calculation ò*9hrs/day/1.5m3/day . ò  

The calculation is entered on the worksheet as it would be written on paper (format free). 

 

 

Store Worksheet Modes  

The worksheet has to be stored to reflect the net rate in the Bill. The Store modes available are: 

 

Store & next worksheet ð Store the current worksheets and 

displays the next bill items worksheet 

Store & return to document ð Store the current worksheet 

and return to the bill  

Store & next unpriced worksheet ð Store the current worksheet and displays the next unpriced bill 

items worksheet. 

To display the 3 options click on the  or hold down the shift key and click on  the store worksheet 

function button  

Click on  and select the option to Store & return to document  

Store the worksheet by clicking on . 
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Note that WT is displayed in the Attr  (attributes) column indicating that the Item has a Worksheet 

and a Trade. 

 

Create a resource directly on the Resource List  

Do this:  

Click on the Resource List icon 
 
to display the Resource List. Resource Code 200 Unskilled 

Labour (all in)  was added when pricing Item C. 

 

 

 

 

 

 

 

 

 

Go to a blank line and enter a new resource called òCharge handó. 
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Price Item 1/D using a worksheet 

 

Do this:  

Right click in the rate column of item 1/D and select the display worksheet option  

 

Insert an existing resource in the Resource list using the right -click menu  

Do this:  

Open the Resource List by right clicking  on a blank line in the worksheet. Choose Resource list  on 

the menu. 
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Select resource 200 Unskilled Labour (all in)  and confirm. 

Add resource 210 Charge Hand  using the same method. 

The worksheet now contains the resources, but no calculation for the rate.  

 

 

 Now enter the following calculations against each resource in the worksheet. 

 

The worksheet contains two calculations.  To display the total of both calculations, place an equals 

sign ò=ó on a new line against the left margin and press enter.  Notice the total for these 

calculations at the end of the line. 

Click . 

Item 1/D is now priced using a worksheet. 
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Complex Resources  

 

 

Explanation of Complex Resources  

It is tedious to bring the Unskilled Labour and Charge Hand and to combine them  every time you 

price an Excavation item in the Bill of Quantities.  Similarly, pricing concrete, it would be tedious to 

have to combine the sand, stone and cement in the correct portions for each bill item.  

Candy allows you to combine these Simple Resources to create a Complex Resource.   When an 

excavation item need to be priced, the excavation team  complex resource need to be brought into 

the worksheet; similarly, when a concrete item need to be priced ,the concrete  complex resource  

need to be brought into the worksheet  for the bill item.  

Higher-level complex resources can be made from other complex and simple resources.  Level 9 is a 

very basic complex resource, which can be made of only Simple resources, a Level 8 resource can be 

made of level 9 and Simple resources, a Level 7 resource can be made of Level 8, Level 9 and Simple 

resources, and so on in a hierarchy of Complex Resources.  

This diagram shows the principle of the hierarchy of Complex Resources: 

 

A Complex Resource is created by assigning a level number between 1 and 9 in the Resource List 

type column. 
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Do this:  

Enter the new complex resource 220 Hand Exc. team (1 C +  2L) in the resource list  
 
. 

 

 

 

 

 

 

Complex resources must be priced using a worksheet. With the cursor on the 220 Hand Exc. team 

(1G + 2L), click on . 

Insert a resource into a worksheet by typing in the resource code.  

Do this:  

Type in the resource code 200 against the left margin of the worksheet and press Enter.  Do the 

same to insert resource code 210.  Enter the following calculations to calculate the daily cost of the 

Hand Exc. Team. 

 

Remember to change the store mode to Store & Return to 

document and store the Complex Worksheet. 
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Now the Resource List shows two Simple Labour resources and one Level 9 Complex Resource. 

 

 

 

Insert a resource into a worksheet using the Drag & Drop method  

Do this:  

Open the Worksheet for the bill item 1/E òExcavate for Pit or Sumpó.  To make it easier to perform 

these operations, move the Bill, Worksheet and Resource Lists into the positions as displayed 

below.  

 

 

 

Now click on the anchor  
  
in the Worksheet title bar to make the worksheet always appear in 

the same position and size. 
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Click and hold down the mouse button on the record selector for the Hand Exc Team (1G + 2L), in 

the Resource List and drag & drop the resource onto the worksheet.   

 

 

 

 

 

 

 

 

Enter the following calculation to calculate the rate per m3. 

 

 

 

Click   
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Copying Wor ksheets using the drag & drop method  

The next item 1/F has the same rate as item 1/E. The worksheet can be copied from Item 1/E into 

Item 1/F using the drag and drop method.  

Do this:  

Open the Worksheet for the bill item 1/F Excavate for retaining wall foot ings .  

 
 

From the bill document click on the record selector bar for bill item 1/E   Excavate for pit or sump  

and drag it into the worksheet for Excavate for retaining wall footings . 
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The worksheet calculations for Bill Item 1/E is copied into item 1/F worksheet.  There is no need to 

input the complex resource or the production as this information was copied from the previous Bill 

item 1/E. 

 

 

Click . 

 

Pricing I tems 1/H and 1/G  

The last 2 items on page 1 are deep excavations and will therefore require an Excavator.  Create a 

new complex resource for an Excavator including the diesel and use it to price the bill items. 

Do this:  

Open the resource list 
 
and create Simple Resources for the Excavator and Diesel.  Remember 

the Simple Resources must be categorised into the correct Resource Type, i.e. Excavator into Plant 

(P) and Diesel into Material (M). 

  

 

 

 

 

 

 

 

 

 

 

Now create the Complex Resource for Excavator (Wet).  Remember that the Complex Resource 

must have a Level number between 1 and 9 in the Resource Type column. 
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Price the Complex Resource òCAT 215 Excavator (Wet)ó by clicking on  and use the 

following resources and calculations:  

 

 

Use any one of the methods above to insert resources into the worksheet:   

Click . 
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Price Item 1/ G using a worksheet  

Now Item 1/G can be priced from first principles using the complex resource Excavator (wet) and 3 

Unskilled Labourers.  

Do this:  

Open the worksheet for item 1/G to price it using the following resources and calculations.  

 

Click . 

Copy worksheets using the Insert a w/s button  

Item 1/H is similar to Item 1/G, the only difference is the excavation depth.  To save time, copy the 

worksheet information from Item 1/G into Item 1/H.  

Open the worksheet for Item 1/H. Click .  

 

 

 

 

 

 

 

 

 

 

 

 

Use the òspinneró up and down arrows  to scroll through the available Price Codes. 

When Price Code E00008 appears, click  to copy the worksheet information.  
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Adjust the production to 400m3/day to compensate for the deeper excavation and then store the 

worksheet. 

 

 

All the items on page 1 should now be priced and the page total should be ò69,176.00ó. 
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Chapter 7. Worksheet Tools and Shortcuts 
 

Various tools and shortcuts in the worksheets have been developed to speed up the pricing 

process. 

Item 1/H will be used to d emonstrate the various worksheet tools. 

7.1 Applied Factor ò#ó 

Do this:  

With the cursor on Item 1/H, click . 

 

Note that many lines of the worksheet share a common production of 400m3/day, rather than 

entering the production on each calculation line; we can introduce an applied factor. 

Use the hash sign # to introduce an applied factor.  

Do this:  

Place the cursor on the top line of the worksheet and insert a line by pressing Ctrl-Insert.  

Now type a # sign, delete the production from the following 2 calculation  lines and then enter on a 

new calculation =/400m3/day .  êand press Enter. 

The words APPLIED FACTOR appears. The result remains the same at 6.54.  
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7.2 Local Variables  

 

Local variables are defined and used on a worksheet using the square brackets ò[ ]ó.  

Do this:  

 

Use Ctrl-Insert to insert a few blank lines at the top of the worksheet. Enter the following variables.  

 

 

 

 

Now press enter on the production calculation line and message 

confirming the calculated value will appear. 

 

 

 

Click . 
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Calculations are detailed by starting a calculation line with a question mark ò?ó. 

To display the calculated value of production on the worksheet type the following ò?[PROD]ó and 

press Enter.  

Now delete the 400m3 production on the applied factor line and replace it with  [PROD].  

7.3 Comments  

Worksheets can be documented by leaving one blank space on the left of the worksheet followed 

by the relevant comment. 

Add +15% to the applied factor line and then type a comment 15% for overbreak.  

 

Click .
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Chapter 8. Subcontractor Adjudicator 

The metalwork items on page 2 will be subcontracted. The Subcontract Adjudicator will be used to 

adjudicate and select the most competitive subcontractor. 

 

 

8.1 Subcontract Package Manager  

The subcontract package manager is used to create, delete, copy, rename and backup the 

subcontract packages  

Do this:  

Click on Adjudicators > Subcontractor adjudication > Subcontract packages  to access the 

Subcontract Packages Click on  to create a new package for Metalwork. 

 


























































































































































































