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CREATING A LAYOUT TO EXPORT TO EXCEL

CONSTRUCTION COMPUTER SOFTWARE

Before exporting your Bill of Quantities to Excel, create a layout that includes the columns of data you wish to

export.
) Load the CCS System
) From the Main Menu, go to the

Candy System Menu
Estimating Menu
Bill Of Quantities

o Create a new layout by moving the cursor down to a new line, entering a code and typing in a name for the
new layout. Give the layout a descriptive name such as EXPORT TO EXCEL. The name is not important for

the export but it will assist you in finding the layout in future.
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Exportiio Excel M=o
BILLED
PAGE ITEH OF CODE DESCRIPTION UNIT = QUANTITY RATE AHOUNT
8 #B BRICKHORK LEVEL 4
81 BB341 One brick wall in foundations H2 1,668
8|2 BEES | One brick Wall in two half brick skins w2 1,348
g3 BT 111 E/D brickwork for facing and pointing M2 1,328
g4 H2111 Brickgrip 375 microns embossed H2 180
poluethelene Tupe B dampproof course
on Walls
8 #L PLUHBING AND DRAINAGE LEVEL 3
8 #L2 Rainuater Goods LEVEL 5
g5 LZ2111a @.6mm thick galv sheet iron in 188 = M 288
75mH rectangular pattern concealed eauves
gutier with beaded top edge and fixing
o falls on steel framing
8 B LZ2112a8 Extra on last for stopped end no 48
87 L2114a Extra for outlet With nozzle piece

and joint to 106 x 75MH sheet iron
rainkater pipe
Code BOQ DOCUMENT LAYOUTS

88 L2211a @.6mr thick galv sheet iron in 186
75mn rectangular pattern rainuater, @@ ITIES
fixed to wall o1 10 EL
8/8 L2212a  Extra for 100 » 75MM shoe
3 37 Orainage
g 18 L7782 Excavate for and build oil soakpit

3000 x 3000 % 3756mn deep ouerall
poluethelene sheeting to sides, fi
soakpit With rocks approxinately 2
in size. The top covered with
polyethelene sheeting and a Zémm lader
of fine stone chippings.

8 1 L5166k f16mm rigid uPUC pipe laid in ground M L)
including excavation ne I deep

3 ¥l PAINTHORK LEVEL 3

891 ugti Fibre reinf cement ceilings and eaves H2 1,006

cower incl priming of steel sections

9(3 usiz Fibre reinf cement cills ex. 156MmM and M 278
ne 38émmM girth

9 #T Touchup manufacturer’s priming coat and LEVEL &
apply one under coat and one finishing
coat gloss enanel

93 USB4e Steel sashes and franes with glazing M2 186
9 4 Usa26 Pressed steel doors, frames and linings ®HZ2 236
95 5893 Steel bearers for suitchgear M2 286
98 Usee2 Galv sheet iron gutter and downpipes M 410

e, 1580mMM and ne 3@6mM girth
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Once you have entered the name of the new layout, hit Enter to create the document and then Enter again
to open the document.

CCs will display a standard Bill of Quantities document with the default columns selected and in single page

mode.

In this mode, CCS will only export the current page to Excel. Change the format of the document to Multi
Page by clicking on the Multi-page SoftKey.
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Export To Excel
PAGE ITEM |OF CODE
1 ¥SECT |
1 *AF
11 A 18
1]z A9 121
1 AU
13 A3 18
4 A2 103
AT
15 AE 18
16 A9121b
2 *COLL !
3 #SECT2
3 ¥SCH 11
3 *E
It E1132
32 E2082 |
3|3 E42111
34 ES2003
35 9E308 13
36 EG63
37 EB2245
38 EG78
39 Eg110
3 18 EE7Ba
3 *C
3 *#C 1
AR R czz1z
312 £241
313 c3528
314 C3588
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DESCRIPTION
SECTION 1: GEMERAL
PRELIMINARIES - FIKED CHARGES
Contractor’s establishment
Services
FRELIMINARIES - UALUE RELATED CHARGES
Contractual requirerents
Contractor’s establishment
PRELIHINARIES - TIHE RELATED CHARGES
Contractor’s establishMent
Services
COLLECTION OF SECTION 1
SECTION 2: UENTILATION SHAFT
SCHEDULE HO. 1: FAM FOUNDATION
EARTHHORKS
Clear and strip site

Excavate in bulk, Class A material and
dispose Within 2kM freshaul distance

Excavation in foundations ne 2n deep
Excavate for working space in Class A
material and backfill and compact to
95% mMod. AARSHTO.

Excavate in class A Material for
trenches and use far backfill, coMpact
and dispose of surplus naterial

Extra owver all excavations in Class A
mnaterial for Class B material

Filling under floors and around
foundations in lagers of 1S@HM,
compacted to 85% HMod RASHTO

Ouerhaul

Dewatering of excavations

Stockpile excavated material on site
CONCRETE, FORMHORK & REINFORCING
COMCRETE

19HMPa concrete in blinding S&mm thick
28HFa concrete in foundations

25HPa concrete in ualls

25HPa concrete in surface beds
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UNIT
LEVEL
LEVEL
Iten
Item
LEVEL
Iten
1ten
LEVEL
1tem
Iten
LEVEL
LEVEL
LEVEL
LEVEL
M2
nM3

H3
n3

M3

n3

M3

M3 kH

M3 kn
LEVEL
LEVEL
M2
nM3
H3
H3
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BILLED
QUANTITY NETT RATE
1
2
1 .60
1 9. 88
2
1 0.08
1 0, 60
2——
1 0. 86
1 0.08
9
1
2
g
3,600 0.91
7,200 5.87
750 7,43
440 5.40
260 15. 83
219 7314
7,680 E.396
14,400 0,44
1
] a. 11
3
4
1,130 9.17
1,380 136. 85
512 138.23
70 137.54
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In the current layout, CCS will export the following columns,

Page

Item

Op Code
Description
Unit

Billed Quantity
Nett Rate
Amount
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CHANGE THE LAYOUT TO EXPORT THE COLUMNS YOU WANT

When exporting to Excel, CCS will export all of the columns that you have displayed in the current layout. If you
would like to include or exclude particular columns, you will need to change the layout of the document.

. With the document visible on your screen, press CTRL + F1 on your keyboard.

This will display the CCS Layout Pick List which allows you to choose which columns to display in the layout
you created earlier.

EXPORT TO EXCEL g
Available coluring: 8 Colurnz 108 Characters Wide

X

Mett Amount expreszed in Primany I:';I Page nurmber

[Grozs Amount » [tern Murmber

Gross Amount Column 1 cormbinatios Op Code

Grosz Amount Column 2 combinatior @ D escription

Grosz Amount Column 3 combinatior = | Unit

Grosz Amount expreszed in Primary | %+ Billed Clusartity

Selling Amount ——1 |Blank Rate Colurmn
Selling Amount Column 1 combinatic 3 Blank &rnount Colurmi

Selling Amount Column 3 combinatic
Selling Amount erprezzed in Primarny
Billed Seling/Mett Amount Differenc
Adjusted Seling Amount [Adjusted *
Blank, Amount Column

ALELIARS TONES x
1 | r

. The columns visible on the left hand side of the document are all of the columns that are available in the
Estimating side of Candy. The columns on the right hand side of the document are the columns that will be
displayed in the Bill of Quantities document.

o You can remove columns from the right hand side of the Pick List by selecting the item and clicking on the
remove button which is depicted with a red arrow pointing to the left.

Cl

o You can add available columns by selecting them from the left hand side of the Pick List and clicking on the
Add button which is depicted by a green arrow pointing to the right.

&

o To change the order of the columns, use the blue up and down arrows. Note that the top most column will
be displayed on the left hand side of your document and the bottom most column will be displayed on the
right hand side.

+|[3]

Selling Amount Column 2 u:-:uml:uir‘nantiu:J

X
¥

. Once you have selected your columns, save the layout by clicking on the Save button.

J
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EXPORTING TO EXCEL

o With the document visible on your screen, click on the More Keys SoftKey.

o Click on the Export to Excel SoftKey.

CCS will display a confirmation message asking you whether you wish to Export the contents of your Bill of

Quantities into Excel.
DY Export to Excel

i
1

Excel?

Export the contents of this document directly to Microsoft

Tes o

. Click on Yes to continue.

es

CCS will directl

export the contents of the Bill of Quantities to Microsoft Excel.

A Microsoft Excel - Book1 -8
@ File Edit View Insert Format Tools Data  window Help Typeaquestionforhelp '+ 2 @ X
D Ha8 RV FBR-F vo-o- @ = -4 § [l 4w -0, il H| % % , 4.8 o Eeleg
{2 8 %8 2 @ K3 | (2 W B | weReply with Changes... EndReview.,, _

Al - fe
& [ B [ ¢ ] D E\F\G\H\I\J\KlLlet’Nequrkbuuk X
1 Open a workbook

i BILLED MR Construction Recoveries - July

| 3 | PAGE  ITEM OP CODE DESCRIPTION UNIT  QUANTITY  RATE  AMOUNT CFO Tax Invoice.xk

|41 *SECT1  SECTION 1: GENERAL LEWEL 1 Fanlistesw.csv

i < contacts.csy

%1 AF PRELIMINARIES - FIXED CHARGES LEVEL 2 5 More workbooks...

I8 |1 i A0 Contractor's establishment ltern 1 Hew

g | [ Blank workbook

E 1 2 AF21 Senices ltem 1 New from existing workbook

|11 ) Choose warkbaok...

1121 a\d PRELIMINARIES - VALUE RELATED CHARGES LEWEL 2 New from template

113 5 . Sales Invoice

1_21 A0 Contractual requirernents lterm 1 ] General Terplates...

118 [1 3 AS10a Contractor's establishment ltem 1 e e e

F [} J Templates on Microsoft,com

E1 AT PRELIMINARIES - TIME RELATED CHARGES LEVEL 2
19

11 & AB10b Contractor's establishment ltem 1
21

1221 T AHI2b Senices e 1

3]

| 24 |2 *COLLT  COLLECTION OF SECTION 1 LEVEL 9
25

E3 *SECTZ  SECTION 2 VENTILATION SHAFT LEWEL 1
27

|28 |3 *SCH11  SCHEDULE NO.1: FAN FOUNDATION LEVEL 2
2

[30[3 E EARTHWORKS LEVEL 3
a1

EAE i E1133  Clear and strip site m2 3500
ES

13 Vi E20021 Excavate in bulk, Class A matenial and m3 7,200

|35 | dispose within 2km freehaul distance
36

| 37 |3 E E42111  Excavation in foundations ne 2m deep m3 750
33

|39 |3 s ES2003  Excavate for working space in Clags A 3 440

| 40 | material and backfil and compact to

| 41 95% mod. AASHTO

2]

|43 |3 8 9E30013  Excawate in class A material for m3 260

| 44 | trenches and use for backfill, compact,

| 46 | and dispose of surplus material
45

o1 Add Network Place...

| 47 |3 i3 EB03 Extra over all excavations in Class A m3 210 G i el pace
48 material for Class B material (&) Microsoft Excel Help

|45 - [l Shaw at startup
W 4 » W)y Sheetl [ sheetz [ Sheets / [4] | i
Ready UM
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